
	
	[bookmark: _heading=h.gjdgxs]1.E. CASE RE-OPENING FORM OVERVIEW

	Case management step 
	Step 1: identification and registration

	Core / supplementary form
	Supplementary form

	When to complete
	Whenever the case meets the eligibility criteria again after the case has already been closed.

	Who should complete
	Assigned caseworker with the approval of the supervisor.

	Purpose of form
	To record information on the reason for re-opening the case.

	
	

	CASE RE-OPENING FORM

	Date case is re-opened: dd/mm/yy
	Case ID number: 

	1. REASON FOR CASE RE-OPENING

	What is the reason for re-opening the case:
tick all that apply
[  ] Break-down of reunification/placement
[  ] Death of caregiver(s)
[  ] Physical abuse / violence
[  ] Sexual abuse / violence
[  ] Emotional or psychological abuse / violence
[  ] Physical neglect
[  ] Emotional neglect
[  ] Medical neglect
[  ] Educational neglect
[  ] Supervisory neglect
[  ] Abandonment
[  ] Child labour
[  ] Hazardous work
[  ] Sexual exploitation
[  ] Slavery / sale / trafficking / forced labour
[  ] In conflict with the law
[  ] Associated with Armed Forces or Groups

	

[  ] Unaccompanied
[  ] Separated
[  ] Orphan 
[  ] Functional difficulties e.g. e.g. seeing, hearing, walking, communicating, remembering/concentrating, self-care
[  ] Psychosocial distress
[  ] Substance abuse and addiction (child)
[  ] Belongs to marginalised / discriminated group
[  ] Lack of documentation / birth registration
[  ] Child marriage
[  ] FGM
[  ] Pregnancy / child parent
[  ] Inappropriate care arrangement e.g. >8 children in household, caregiver’s substance abuse, single vulnerable caregiver
[  ] Other, please specify:


	Provide further details on the circumstances leading to the case being re-opened:










	2. APPROVAL 

	
	Name
	Agency
	Contact details
	Signature

	Caseworker
	
	
	
	

	Supervisor
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